[image: image1.jpg]7
DEPARTMENT OF
TRADE & INDUSTRY
PHILIPPINES



Application for

FOREIGN TRADE SERVICE OFFICER 
	READ CAREFULLY AND UNDERSTAND 

very well the instructions before accomplishing this Form

1. Read the ANNOUNCEMENT to determine whether you are qualified.  PLEASE DO NOT APPLY IF YOU ARE NOT QUALIFIED.

2. PRINT your answers clearly in the spaces provided.  Give COMPLETE and ACCURATE answers.

3. Attach to the application a copy of your transcript of records and certificates of completed training programs.

4. If more space is needed for your answers, you may use clean sheets of paper.

5. Submit TWO (2) COPIES of this application if by regular mail, or in MS Word or PDF file if by email.
6. Applications with incomplete requirements will not be processed.

7. All statements are subject to verification.  ANY FALSE STATEMENTS WILL RESULT IN DISQUALIFICATION FROM GOVERNMENT SERVICE, REMOVAL FROM THE SERVICE, IF ALREADY APPOINTED AND LEGAL PROSECUTION.




How did you learn about this opening? Kindly indicate if through newspaper (specify), email announcement, social network, or other means: ___________________________________________________________
	P  E  R  S  O  N  A  L   D  A  T  A

	
	2.  AGE
	3.  MARITAL 

     STATUS

	1 .  SURNAME                            GIVEN NAME                       MIDDLE NAME


	
	

	4.  HOME OR PERMANENT MAILING ADDRESS


	5. DATE & PLACE OF BIRTH

	6.  CITIZENSHIP/S


	7.  HOME PHONE NO./FAX NO.
	8.  MOBILE  NO./EMAIL ADDRESS




	E  D  U C  A T  I  O  N

	
	
	
	
	

	NAME OF INSTITUTION

UNIVERSITY OR PROFESSIONAL SCHOOL, 

AND LOCATION
	MAJOR FIELD OF STUDY
	DATES ATTENDED (MONTH, DAY AND YEAR)
	ACTUAL NAME OF DIPLOMA OR DEGREE (DO NOT TRANSLATE)
	# UNITS EARNED

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Record   of   Employment

	Present employment to last 10 years of previous employment.  (Use additional sheets, if necessary)



	State below your employment history.  Start with your latest employment.

	FIRM (PRESENT OR LATEST)


	PHONE NO/FAX NO./ EMAIL ADDRESS
	POSITION HELD

	EMPLOYMENT PERIOD (DATES):           FROM: (MO/DY/YR)                                        TO: (MO/DY/YR)



	DUTIES: (MAIN)



	

	


	FIRM (2ND)


	PHONE NO/FAX NO./EMAIL ADDRESS
	POSITION HELD

	EMPLOYMENT PERIOD (DATES):           FROM: (MO/DY/YR)                                        TO: (MO/DY/YR)



	DUTIES: (MAIN)



	

	


	FIRM (3RD)


	PHONE NO/FAX NO./EMAIL ADDRESS
	POSITION HELD

	EMPLOYMENT PERIOD (DATES):           FROM: (MO/DY/YR)                                        TO: (MO/DY/YR)



	DUTIES: (MAIN)



	

	


	FIRM (4TH)


	PHONE NO/FAX NO./EMAIL ADDRESS
	POSITION HELD

	EMPLOYMENT PERIOD (DATES):           FROM: (MO/DY/YR)                                        TO: (MO/DY/YR)



	DUTIES: (MAIN)



	

	


	Relevant In-Service Training/Seminars/Studies/Scholarships

	 (Use additional sheets, if necessary) 

(Attach copy of certificate of training programs attended.)


	Title
	Inclusive Period

     From                       To

MO/DY/YR         MO/DY/YR
	Place
	Main Course Content

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Eligibility

	 (Use additional sheets, if necessary) 

(Attach copy of certificate of eligibility.)


	Title
	Rating Obtained
	Date and Place of Examination

MO/DY/YR

	
	
	

	
	
	

	
	
	


	Principal Fields of Study/Areas of Specialization

	 (Use additional sheets, if necessary)



	

	

	

	

	

	

	

	



Have you applied or been granted permanent residency or citizenship status in a foreign country? _____ If YES, state the country where you applied or have been granted permanent residency or citizenship status. ________________ 
Have you ever been dismissed from any employment as a result of an administrative case?  _____ If YES, state the nature of the charge and the penalty ___________________________________________


Have you ever been convicted of any violation of law, ordinance, or regulation before any civil court and/or military tribunal?  ___________ If YES, state the date, the nature of the offense and the penalty ________________ ______________________________________________________________________________________________


NOTE: 
Pursuant to Section 1 under Rule IX of the IRR of R.A. 6713 (Code of Conduct and Ethical Standards for Public Officials and Employees), which states that an “official or employee shall avoid conflict of interest at all times,” all successful candidates for hiring shall be mandated to divest such conflict of interest, defined below under Section 1(b) :
(b) Conflict of Interest occurs:


(1) When the official or employee is:



a) a substantial stockholder; or



b) a member of the Board of Directors; or 



c) an officer of the corporation; or



d) an owner or has substantial interest in a business, or 



e) a partner in a partnership; and 

(2)  The interest of such corporation or business, or his rights or duties therein, are opposed to or affected by the faithful performance of official duty.
Divestment should be made within (30) days from assumption of office. 
“The Department of Trade and Industry is committed to a policy of equal employment opportunity pursuant to Approved DTI Revised Selection Plan, 2002. We welcome applications regardless of gender, age, sexual orientation, disability, ethnicity and religion. Personal data will be treated in strict confidence and used for recruitment purpose only.”

	          I DECLARE THAT I HAVE READ AND FULLY UNDERSTOOD THE FTSO SELECTION PROGRAM AND WILL FULLY ABIDE BY THE CONDITIONS STATED THEREIN.  I FURTHER DECLARE UNDER THE PENALTIES OF PERJURY THAT THIS APPLICATION HAS BEEN ACCOMPLISHED IN GOOD FAITH, AND THE ANSWERS HAVE BEEN VERIFIED BY ME AND TO THE BEST OF MY KNOWLEDGE AND BELIEF ARE TRUE.  CORRECT AND COMPLETE PURSUANT TO THE PROVISION OF PERTINENT LAWS, RULES AND REGULATIONS OF THE REPUBLIC OF THE PHILIPPINES.

             ______________________                                                                ____________________

                 Signature of Applicant                                                                     Date Accomplished




FOREIGN TRADE SERVICE CORPS department of trade and industry








Attach here a colored photograph taken within the last six (6) months





5 cm x 5 cm








THIS FORM IS NOT FOR SALE�Reproduction is allowed
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