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1.  Original Copy of Duly 
accomplished Export Declaration 
(ED) Form;

2. Photocopy of Commercial 
Invoice;

3. Photocopy of Packing Lists; and
44. Photocopy of Draft Bill of Lading 

REQUIRED DOCUMENTS

END

AO releases the approved CEC
to the applicant.

DC reviews 
and approves the CEC.

AO stamps the CEC on the face 
of the Export Declaration (ED) 
and submits the documents to
the Division Chief (DC) for review 

and approval.

Account Officer (AO) assigns the 
serial number of CEC and 
records the details of the 

YES

Applicant corrects 
and/or completes 
information on the 

NO
Do the documents have 
complete and consistent  

information?

Applicant submits 
required documents.

START

ISSUANCE OF COFFEE EXPORT CLEARANCE (CEC)


