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1.  Original Copy of Letter of Intent;
2. Photocopy of Mayor’s Permit;
3. Photocopy of Company Profile; and
4. Original Copy of Authorization of 
Representative to transact with 

REQUIRED DOCUMENTS

END

AO releases the signed Certificate 
of Accreditation to the applicant.

Director approves and signs the 
Certificate of Accreditation.

YES

Applicant makes corrective action 
based on the findings and 

recommendations of the AO in 
the evaluation report.

AO advises the applicant on the 
disapproval of their accreditation.

NO

Was the applicant able 
to comply with the 

criteria of accreditation?

AO prepares evaluation 
sheet/report on the inspected 
facility or farm, assigns the ICO 
Identification Code of the 

company, and prints the Certificate 
of Accreditation for the Division 

AO conducts a factory or plant 
visit, orients the applicant on the 
ICO systems, rules, and procedures 
of the regulating office, and have 

the inspection report 
countersigned by the applicant.

Account Officer (AO) schedules a 
company visit and confirms 
availability of the applicant.

YES

Applicant corrects and/or 
complete information on the 

documents.
NO

Do the documents have 
complete and consistent 

information?

Applicant submits Letter of Intent 
with the required documents.

START

ACCREDITATION OF COFFEE EXPORTERS


