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DEPARTMENT OF

TRADE & INDUSTRY

PHILIPPINES

MEMORANDUM orDERNO. 1 8 -5 10
Series of 2018

SUBJECT:  Submission of Sworn Statement of Assets, Liabilities and Net Worth (SALN) and
Disclosure of Business Interests and Financial Connections and ldentification of
Relatives in the Government Service as of 31 December 2017

Pursuant to the provisions of R.A. 6713, otherwise known as “The Code of Conduct and Ethical
Standards for Public Officials and Employees” and in compliance with CSC MC No. 2, Series of 2013
which announced the use of Revised SALN, all DTI Officials and Employees are hereby directed to
accomplish the attached SALN form in triplicate, all original.

In line with this, the Review and Compliance Committee (RCC) which shall evaluate the SALN Forms
submitted to determine whether the same were submitted on time, accomplished completely and in
proper form, shall be composed of the following HRAS Staff:

Chair : AMOR ELIANINA M. OBISPO - Supervising Administrative Officer

Members EDITHA S. NARABAL - Administrative Officer V
RHAPSODY DP. BERBON - Administrative Officer V
ROSEMARIE C. UMBANA - Administrative Officer IV

Bureau Heads/Caretakers/Officers-In-Charge shall administer the oaths taken by all employees within
their offices. The oaths taken by the Bureau Heads/Caretakers/Officers-In-Charge shall be
administered by their respective Supervising Undersecretary or Assistant Secretary. The HRAS
Director shall administer the oaths taken by the Assistant Secretary, Undersecretary and the
Department Secretary.

In order to facilitate proper accomplishment of the SALN and to avoid delay in its submission to CSC,
Bureau/Office HR Partners are requested to ensure that each employee’s SALN is completely
filled-out and all accomplished forms are compiled prior to transmitting the same to HRAS. Likewise,
in order to provide ample time for the RCC to examine the SALN Forms, Bureau/Office HR Partners
are required to forward the accomplished forms to HRAS on or before 09 March 2018.

All Officials and Employees are reminded of the importance of submitting complete and accurate
SALN on time, and that failure to do so shall be punishable with the following penalties in accordance
with Section 50 (D) (8), Rule 10 of the 2017 Rules on Administrative Cases in the Civil Service:

1" Offense - Suspension for one (1) month and one (1) day up to six {6) months

2" Offense - Dismissal from the service

This Order shall take effect immediately. Provisions of existing orders and such other issuances
inconsistent with this are deemed repealed or amended.

Attached are the guidelines in filling out the Statement of Assets, Liabilities and Net Worth (SALN) for
your reference.

For information, guidance and strict compliance.

1% February 2018, Makati City, Philippines,

Enabling Business, Empowering Consumers

HUMAN RESOURCE AND ADMINISTRATIVE SERVICE
4F Trade & Industry Building, 361 Sen. Gil J. Puyat Avenue, 1200 Makati City, Philippines
Telephone: (+632) 751.3132 Fax: (+632) 751.3133 E-mail: hras@dti.gov.ph
www.dti.gov.ph
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CIVIL SERVICE
COMMISSION

Para sa taum BAYAN

STATEMENT OF ASSETS, LIABILITIES

AND NET WORTH (SALN) - o
Re: Amendment to the CSC Resolution Number: 15€003¢
No. 1300173 (January 24, 2013); .
Revised SALN Form Promulgated: 23 -JAN 2015
X X

RESOLUTION

WHEREAS, Section 17, Article X1 of the 1987 Philippine Constitution requires
public officers and employees to submit, upon assumption to office and during such

period as may be required by law, a declaration under oath of their assets, liabilities and
net worth (SALN);

WHEREAS, the requirement on the filing of SALN is likewise found in Section
8 of Republic Act No. 6713 (Code of Conduct and Ethical Standards for Public Officials
and Employees) which requires the declarant “fo accomplish and submit declarations
under oath of, and the public has the right to know, their assets, liabilities, net worth and
financial and business interests including those of their spouses and of unmarried
children under eighteen (18) years of age living in their households,”

WHEREAS, Section 12 of Republic Act No. 6713 provides that the Civil Service
Commission shall have the primary responsibility for its administration and enforcement,
and the authonty to promulgate rules and regulations necessary to carry out its
provisions;

WHEREAS, Section 8 of Republic Act No. 6713 identifies the appropriate office
or agency where particular officers and employees should file their SALNS;

WHEREAS, CSC Resolution No. 060231 dated February 1, 2006 amended and
clarified Rule VIII of the Rules Implementing Republic Act No. 6713 on the review and
compliance of the SALN particularly identifying the offices where the Chief/Head of the
Personnel/Administrative  Division or Unit/Human Resource Management Office
(HRMO) should transmit the submitted SALN;

Commission Secfeta Lizison Office

Ina R.A.C.E. to Serve; Responsive, Accessible, Courteous and Effective Public Service

(3 CSC Building, IBP Road, Constitution Hills, 1126 Quezon City -+ & 931-7935/931-7939/931-8092 » & csephiliigzwebmail.csc.gov.ph « @ www.csc, gov.pi
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WHEREAS, under the existing structure of the Philippine government, there are
certain agencies, offices or corporations that are not identified in the law and
implementing rules;

WHEREAS, such circumstance has brought confusion among agencies, offices
as well as public officers and employees as to where their SALNs should be filed or
transmitted;

WHEREAS, the Commission recognizes the need to clarify the proper agencies
or offices where particular public officers and employees should file their SALNS;

WHEREAS, the Commission in CSC Resolution No. 1300173 dated January 24,
2013 (CSC Memorandum Circular No. 2, s. 2013) promulgated the new Statement of
Assets, Liabilities and Net Worth (SALN) Form and Guidelines in the Filling Out of the
SALN Form beginning 2012;

WHEREAS, the Commission also recognizes the need to clarify the required
disclosure of real property with regard to its location;

WHEREFORE, the Commission RESOLVES to ADOPT the following rules to
serve as amendments to the Statement of Assets, Liabilities and Net Worth (SALN) Form
and Guidelines in the Filling Out of the SALN Form beginning CY 2012 (CSC MC No.
2, s. 2013) and CSC Resolution No. 060231 dated February 1, 2006 (CSC MC No. 6, s.
2006), and the attached amended SALN Form:

1. Paragraph B(2)(e) of the Guidelines in the Filling Out of the SALN Form
© beginning 2012 (Guidelines) is hereby amended to read as follows:

“e. Declaration of real properties shall include its
description, kind, gxact location, year and mode of acquisition,
assessed value, fair market value, acquisition cost of land,
building, etc. including improvements thereon.”

2. Section 5 of CSC Resolution No. 060231 dated February 1, 2006 in relation to
paragraph B(7) ~ Review and Compliance Committee of the Guidelines is
hereby amended to read as follows:

“Section 5. Transmittal of all submitted SALNs to the
concerned agencies on or before June 30.

“The Chief/Head of the Personnel/Administrative Division
or Unit/Human Resource Management Office (HRMO) shall C




| SALN/Page 3 of 6
Xeememmmmmreneec X

transmil all original copies of the SALNs received, on or before
June 30 of every year, to the concerned offices, as specified

below:
REPOSITORY OFFICERS AND EMPLOYEES
AGENCY
National Office of the | President
Ombudsman Vice President

Constitutional Officials

- Chairpersons of Commission on
Audit (C04), Commission on
Election (COMELEC) and Civil
Service Commission (CSC)

- Commissioners of COA,
COMELEC and CSC

- Ombudsman and his Deputies

Secretary  of  the | Senaiors

Senate
Secretary of the House | Representatives
of Representatives (Congressmen/Congresswomen)

Clerk of Court of the | Justices of the Supreme Court, Court of
Supreme Court Appeals, Sandiganbayan and Court of
Tax Appeals

Court Administrator Judges of the Regional Trial Court,
Metropolitan  Trial Court, Municipal
Trial Court in Cities, Municipal Trial
Court, Municipal Circuit Trial Court,
and Shari’'a District Courts
Office of the President | National executive officials, including,
but not limited to the following:
- Members of the Cabinet;
- Undersecretaries;
- Assistant Secretaries;
- Officials in the Foreign Service
and;
~  Heads of government owned or
controlled  corporations  with
original charters and their
subsidiaries and
- Heads of siate colleges and

universities C

Eertifod drae Copyt
i
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Officers of the Armed Forces of the
Philippines from the rank of Colonel or
Naval Caprain
- Colonel, Brigadier General,
Major  General,  Lieutenant
General and General (Army and
Air Force)
- Captain, Commodore, Rear
Admiral,  Vice Admiral and
Admiral (Navy)

Officers of the Philippine National
Police from the vrank of Senior
Superintendent
- Chief Superintendent, Director,
Deputy Director General and
Director General

Officers of the Philippine Coast Guard
Jrom the rank of Commodore

- Commodore, Rear Admiral, Vice
Admiral and Admiral

Deputy Ombudsman in
their respective region
(Luzon, Visayas or
Mindanao)

Regional officials and employees of the
Jollowing offices:

- Departments,  bureaus  and
agencies of the National
Government

- Judiciary und  Constitutional
Commissions and offices

- Government  owned  and/or
controlled corporations with and
without original charter, and
their subsidiaries in the regiony

- State colleges and universities

Provincial  elective  officials  and
employees including Governors, Vice-
Governors and Sangguniang
Panlalawigan Members

City and municipal elective officials and
employees  including Mayors, Vice-
Mayors,  Sangguniang  Bayan  /

6‘5‘"“" Wn. enp’,'
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Panlungsod Members and Barangay
Officials

Officers of the Armed Forces of the
Philippines (AFP) below the rank of
colonel or naval captain
- Lieutenant  Colonel,  Muajor,
Captain, 1" Lieuwtenant and 2™
Lieutenant (Army and Air Force)
«  Commander, Lieutenant
Commander, Lieutenant Senior
Grade, Lieutenant Junior Grade
and Ensign (Navy)
- Other enlisted officers

Officers of the Philippine National
Police (PNP) below the rank of Senior
Superintendent
- Superintendent, Chief Inspector,
Senior Inspector and Inspector
- Orher police officers

Officers of the Philippine Coast Guard
(PCG) below the rank of Commodore

- Captain, Commander,
Lieutenant Commander.
Lieutenant, Lieutenant Junior
Grade and Ensign
Civil Service All other officials and employees in the
Commission central/main/national  offices of the
Jollowing:

- Departments,  burequs  and
agencies of the National
Government

- Judiciary and Constitutional
Commissions and offices

- Government owned  and/or
controlled corporations with and
without original charters., and
their subsidiaries in the regions

All  other appointive officials and
employees of the Legislature
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All other cemral’ officers below the rank
of Colonel or Naval Captain as well as
all civilian personnel of the AFP

All other central officers (uniformed
personnel) below the rank of Senior
Superintendent as well as all non-
uniformed personnel of the PNP

All other central officers below the rank
of Commodore as well as all civilian /‘
personnel of the PCG ‘J

o

3. All rules, regulations and issuances which are inconsistent hercwith are
hereby repealed, amended or modified accordingly.

4. The foregoing amendments shall be prospective in application and shall take
effect after fifteen (15) days from its publication in a newspaper of general

circulation.

Quezon City.

FRANCISCP T. DUQUE I
CHairman

A VUASLAAS
TINEZ NIEVES L. OSQRIO
Commissioner

Director [V
Commission Sccretariat and Liaison Office

© OLA3/OLAS/X36/X51/220
SALN Revised Guidelines Amendment 2014 FINAL [2.23,2014

! National headquarters

Certifea Fiig Gsi,x;

Commission etarift & Liaison Office




Revised as of January 2015
Per CSC Resolution No. 1500088
Promulgated on January 23, 2013

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH
As of

{Required by R.A. 6713)

Note: Husband and wife whe are both public officials and employees may file the required statements jointly or separately.
Q3 Joint Filing Q Separate Filing Q Not Applicable

! DECLARANT: POSITION:
(Family Name) (First Name) (M.1) AGENCY/QFFICE:
ADDRESS: QFFICE ADDRESS:

SPOUSE: POSITION:
(Family Name) {First Name) M1J AGERCY/OFFICE:
OFFICE, ADDRESS:

UNMARRIED CHILDREN BELOW EIGHTEEN {18) YEARS OF AGE LIVING IN DECLARANT'S HOUSEHOLD

NAME DATE OF BIRTH AGE

ASSETS, LIABILITIES AND NETWORTH
{Including those of the spouse and unmarried children below eighteen (18)
years of age living in declarant’s household)

1. ASSETS
a. Real Properties*

Subtotal:
b. Personal Properties* o

Subtotal :

TOTAL ASSETS (a+b):

* Additional sheet/s may be used, if necessary.

Certt '
Page lof ertifies frue Copy)

o

SEYMO! . PAJARES
Cammiraion iat & Lisison Office
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Per C3C Resolution No. 1500088
Fromulgated on January 23, 2015

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH
As of . —
{Sample additional sheet/ s for the exclusive properties of the declarant’s spouse and unmarried children
below eighteen (18) years of uge living in declarant’s household)

NAME: POSITION:
{Family Name} (First Narne) (M.1) AGENCY/OFFICE:

ASSETS, LIABILITIES AND NET WORTH

1. ASSETS
a. Real Properties

b. Personal Properties

2. LIABILITIES

— i
BUSINESS INTERESTS AND FINANCIAL CONNECTIONS

A

— -

Page  of
SEYMO AJARE C/
JARES
Chicf 1 Specialtiz
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Per C8C Resolution No. 1500088
Progulgated op January 23, 2015

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH

As of ———
(Sample additional sheet/s for the declarant)

NAME: POBITION:

" {Family Name} (First Name) M1y AGENCY/OFFICE:

ASSETS, LIABILITIES AND NET WORTH
1. ASSETS

a. Real Properties

-~

SN NSV D SR N i

| M___M__L___J RS __J
Subtotal:

b. Personal Properties

Subtotal :
TOTAL ASSETS (a+b):

2. LIABILITIES

TOTAL LIABILITIES:

BUSINESS INTERESTS AND FINANCIAL CONNECTIONS

Page of L Certified True Copy:

- SEYM PAJARES <
Chie nngl Specialist
asinn S e L i




Revised as of January 2015
Per C3C Resolution No. 1500088
Promulgated on January 23, 2015

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH -
As of

(Required by R.A. 6713)

Note: Husband and wife who are both public officials and employees may file the required statements jointly or separately.
U Joirg Filing O Separate Filing Q Not Applicable

DECLARANT: POSITION:
(Family Namej {First Name) (M.1) AGERCY /QOFFICE:
ADDRESS: OFFICE ADDRESS:

SPOUSE: POSITION:
{Family Name) {First Name} M1) AGENCY/OFFICE:
OFFICE ADDRESS:

UNMARRIED CHILDREN BELOW EIGHTEEN (18] YEARS OF AGE LIVING IN DECLARANT'S HOUSEHOLD

NAME DATE OF BIRTH AGE

ASSETS, LIABILITIES AND NETWORTH
(Including those of the spouse and unmarried children below eighteen (18)
years of age living in declarant’s household}

1. ABBETS
a. Real Properties*

b. Personal Properties*

’,_
Subtotal : R
TOTAL ASSETS {a+b):
* Additional sheet/s may be used, if necessary.
Certifies Yrue Copy
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OFFICE MEMORANDUM

All Offices in the Centrai Office
All Regional Offices and Field Offices

Statements of Assets, Liabilities and Net Worth (SALN)

in line with the ISO Certification Process of the Commission, particularly the need
to define the control of documents in order 10 ensure that changes or revisions are
identified and to prevent unintended use of obsolete documents, the SALN Form to be
disseminated shall bear the notation “Revised 2013" on the upper left comer of each
page. Also, the same notation shall be ingerted in the title of the guidelines to read as
*Guidelines in the Filling Out of the Statement of Assets, Liabiliies and Net Worth Form
(SALN Revised 2013)," as well as on each page thereof.

The sample SALN Form and Guidelines is attached herewith for your perusal.

For your compliance.

CO T. DUQUE i, MD, MSc

In aRace to Serve: Responsive, Accessible, Conrieous and Effective Public Service
[3 CSC Building, TBP Road, Constitution Hills, 1126 Quezon City - 1 931-7935/931-7939/931-8092 & escphil@webmail.csc.gov.ph - g www.cx.gov.ph




Frequently Asked Questions’ on the
Statement of Assets, Liabilities and Networth (SALN)

What is the SALN?
it is the statement of assets, liabilities and net worth, and the disclosure of financial connections or
business interests and identification of relatives within the fourth degree of consanguinity or
affinity. Further, it also requires the declarant to name his/her bilos, baloe and inso who are in
gaovernment service.

‘ What is the purpose of the SALN?

; To enjoin all public officers and employees to declare and submit an annual true, detailed and

sworn statement of their assets, liabilities and net worth, including disclosure of business interests

| and financial connections, and to declare to the best of their knowledge their relatives in the
government service, [ L

Who are required to file the SALN?
Al officials and employees of government are requrred to file the SALN. The government pertains
to the national and focal governments, including state universities and colleges, and government-
owned and controlled corporations (GOCC) and their subsidiaries, with or without original charter.

Wha are exempted from filing the SALN Form? _
1) Those serving in honorary capacity - persons Who are working in the government without
service credlit and without pay.

' 2) Those whose positian title Is laborer - persons whose work depends an mere Rphysical power to
perform ordinary manual labor, and not one engaged In services consisting mainly of work
requrlr\g mental skifl or business capacity, and involving the exercise of inteliectual faculties,

3) Tho;a wha are casual or temporary workers - persons hired to do work’ outslde what is
consldared necessary for the usual operations of the employer's busingss,

| When should the SALN be filed?
| The SALN should be filed:
o ) wlthln thirty (30) days after assumption of ofﬁce,rst}atements of, which must be recknned as of
- his ﬂrs; day of servlce, - ‘ TR L o / :
2) on or before Aprll 30 of every year thereafter statements of WhICh must be reckoned as of the
‘ and of the precedmg year; or
3) wlthln thirty (30) days after separation from the service, statements of which must be reckoned
' as of hls last day of office. o :

'V, March 2016

LS s



What law governs the filing of the SALN Form?
Republic Act No, 6713 otherwise known as the Code of Conduct and Ethical Standards for Public
Officials and Employees

What form should be used?
The currently prescribed form is the one revised as of January 2015 per CSC Resolution No.
1500088 promulgated on January 23, 2015,

What are the important features of the SALN form?

1)
2)
- 3)

4)
3)

6)
7)

8)
9)

The SALN form has been made ‘user-friendly’ so it isieasy to fill up:

Its legal basis. is RA No. 6713 (Code of Conduct and Ethical Standards for Public Officials and
Employees) only, because it is the later law compared to RA 'No. 3019 {Anti-Graft Corrupt
Practices Act).

There is a portion where spouses who are both government employees may indicate whether
they are filing jointly or separately.

In the declaration of real properties, the form requires the exact location of the property,

The form clarifies that the Assessed Value and the Current Fair Market Value should be based
on what is stated in the Tax Declaration of Real Property.

Several portions of the previous form have been remaved like the amount and sources of gross
income, amount of personal and family expenses and amount of income taxes paid, all of which
were required to be declared under RA No. 3019 (Anti-Graft Corrupt Practices Act).

The declaration of nature of real properties is no longer required.

The subcategories (tangible, intangible) under personal properties were removed.

The subcategories (improvements, buildings) under acquisition cost were removed.

10) In the present form, the identification of relativesfis.;r.eqqired to be’to the best of my knowledge’,

All other declarations are reguired to be ‘true and detailed.”. e

T e

In case declarant spouses are both in the government service, how should they Jile their SALN jomtly?
ln case. of Joint filing, all real and personal properties shall be declared includlng their respective
paraphernal and capital properties, If there are any. After filling out the form. the spouses may
reprqduce the SALN Form as the number of coples is requlred, but thelr slgnatures should be
Qriglnal ln the SALN Farm to be submitted to their respective agencies, :

If the declarants spouse is nat in the government service, or rf the declaront ls unmamed whuat box
should the declgrant tick off in the top portion of the SALN reierrmg to jaint or sepamte ﬂling of the
SALN Form? g |

The declarant shall tlck off the box marked as.“Not apphcable §
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If my spouse is working in the private sector, is he/she still required to sign my SALN?
Yes, if the spouse is not a public officer or employee, the declarant shall stifl cause him/her to sign
the SALN,

If the declarant waus single during the preceding year und:got married af the year of the filing of the
SALN, what should be his/her status at the time of the ﬁ!mg of the SALN Form?
Declarant would still be single since the SALN Formyrefers.to the preceding year. Hence, his/her
properties shall still be declared as his own, and, not.community property or the property regime
agreed upon at the time of marriage. ' ' '

In the case of unjformed personnel, what should they indicate in the space requiring the position? Is
it the rank or the designution?
Uniformed personnel are appointed to rank, thus, they should indicate their rank in the blank
space for position.

What is the meaning of ‘living in declurant’s household'?
Actual presence in the residence of the dedclarant.
Are children who are supported by the declorant but‘y,!iu,i"ng} outside the. household due to studies
included in the declaration? . ; W SR
No, actual presence in the residence of the declarant qwhat the law qontemplates
Why do I need to declare the property of my spouse rmd tmmarned children below {18} yeors of age
living in my household? :
itisrequired by RA No. 6713,

What is the basis of requiring the signature of spouse?
The properties of the declarant’'s spouse are required by law to be disclosed, hence, he/she is
required to certify the correctness of such declaration.

If declarant and spouse are separated in fuct or legally seporated, is the dedlarant’s spouse still
required to sign the SALN? .
Spouses who are separated in fact or legally separated are still. considered husband and wife,
hence, the declarant's spouse is still required to sign thg‘)SALN Form., ..

What If the said spouse refuses to sign the decmrants SALN. i {‘sw <, e .
The declarant just has to attach an explanation why nq_sngnature of spouse is present in the SALN.

What is the assessed value and current fuir market value?
For purposes of the SALN, the amounts found in the tax declarat;on of real properties shall be used
as the basis for the declaration.

EIRE




How are mortgaged propert.'es declared in the SALN’
Mortgaged properties are already under the name of the declarant Hence, the mortgaged
\propertles shall be declared either under real or personal propertles The acquisition cost to be
declared shall be'the actual purchase price. However, the declarant should declare the outstanding
balance of the mortgage loan as of December 31 of the preceding year under Liabilities.

Should insurance policies be declared in the SALN?
Yes, under personal properties. The amount to be disclosed under acquisition cost shall be the
amount already paid,

Should pensions be declared in the SALN?
Pensions received for the year of declaration should be declared as personal property either cash
on hand or cash in bank, as the case may be, \

Should shares of stock be declared in the SALN?
_ Yes, 'shares of stock are personal properties. The acqunsntuon cost shall be the total value of the
shares of stocks as of December 31 of the precedlng year . oar o
How are earnings and income from other sources declared’
These shall either form part of the declarant's cash on hand or in bank which shall -be determined
as of December 31 of the preceding year.

How do we deciare inherited properties?
Inherited properties are transferred to the heirs by operation of law. Hence, even without a transfer
of the property under the name of the declarant, the latter shall declare his/her share in the
inherited properties as his/her assets. For the acquisition cost, the declarant shall state zero (0). For
real properties inherited, the declarant is required to provide the assessed value and current fair
market value foung in the tax declaration of the real properties concerned,

Do we have to declare mlnimal valued properties"
Yes, the law does not dlstlngufsh S

How do we declare mlnimal valued propert:es?
. The declarant may declare minimal valued propemes collectlve|y, accordmg ta the nature/klnd of
the personal property llke hooks; and the declarant may use “various years" as year acquired

Is it not burdensome on the part of the declarant to declore oll personal properties? ,
No, because properties of minimal value or with the same kind/nature may be declared in
group/bulk

Is there a celllng on the price of property that we declare?
R, A No 5713 does not provide for a ceiling on propertiesto be declared



How should credit card liabilities he declared?
The outstanding balance as of December 31 of the preceding year shall be declared.

Do we need to declare personal loans and the names of the creditors?
Yes, it shall be declared under liabilities.

How do! distinguish between financiol connection an/d b“i}\siness intergst?

~ Business interests refer to declarant’s existing interést in any business enterprise or entity, aside
from his/her income from government while financial connections refer to declarant's existing
connections with any business enterprise or entity, whether as a consultant, adviser and the fike,
with an expectation of remuneration for services rendered.

EEE TR, DAL ERN IR

What is the extent of the fourth civil degree of affinity and consanguinity?
Relatives in the first degree of consanguinity, include the declarant's father, mother, son and
daughter. Relatives in the first degree of affinity include the declarant’s father-in-law and mother-
in-law, ‘

P .3+ Relatives in the second degree of consanguinity include the declarant’s brother, sister, grandmother,
S ~ grandfather, grandson and granddaughter. Relatives in the second degree of affinity include the
declarant’s brother-in-law, sister-in-law, grandmothemn faw, grandfather-in-law, granddaughter-in-

law and grandson-in-law.

Relatives in the third degree of consanguinity include the declarant's nephew, niece, uncle and
aunt. Relatives in the third degree of affinity include declarant's nephew-in-law, niece-in-law, uncle-
in-law, auntie-in-law.

Relatives in the fourth degree of consanguinity include the declarant's first cousin.
Why do | need to declare Inso, Balae and Bilas?

It is required by the implementing rules of RA No. 6713 and it is included in the definition of
relatives in the government under RA No. 6713,

Who are persons outhorized to admmister oath? DR dredae e Fae
For SALN purposes, the head of agency has the authority to admlmster oath, However, the head of
agency is allowed to delegate such authority provided the delegation of authority is put into
writing,




Cana declarant take his/her oath before other persons authonzed to admmlster oath such as notary
public?*
- Yes.

What is the extent of authority given to the Ombudsman by virtie of the authorizution executed
together with the SALN?
The Ombudsman is authorized to obtain and secure from all appropriate government agencies,
including the Bureau of Internal Revenue such documents that may show the declarant’s assets,
liabilities, net worth, business interests and financial connections.

Can the Office of the Ombudsman look into my bank accounts in private banks by virtue of the
authorization in the SALN?
No, the autharization refers only to government agencies.
How about government banks which may be cons:dered as “oppropriate government egencies”, are
they also covered by the authority given to the Ombudsman? \
" No, banks, whether government or not, are covered by a special law (Secrecy of Bank Deposit Act
*[RA No. 1405]), hence, they are not included in the authonzatwn

Can the public request for a copy of the SALN Form of a government officiai/employee?
Yes, as long as they comply with the rules governing access to SALNs provided by the repository
agenues

The Chlef/Head of the Persnnnel/Admlnlstratlve Divusuon or: Unlt/Human Resource Management Office

_ (HRMQ) shall transmit all ‘original copies of the SALNs recelved, on or before june 30 of avery year, to
_ the cqncerned ofﬂces, as Speciﬂed below : ;

s .:REPOSITQRY AGENCY’ : . 0FFIC£RS AND EMPLOYEES

National Qffice of the Ombudsmian Pres(dent,
T I T e e Vice PreSIden;. S
Constitutional Officials
- Cha:rpersans of Commission on Audlt (COA),
Commission on Election (COMELEC) and C/vu
Service Commissign (€CSC) L
- Commlssloners of COA, CDMELEC and CSC
- Ombudsman and hls Deputles ‘

Secretary of the Senate Senators
Secretary of the Hause of Representatives | Representatives (Congressmen/Congresswomen)

Clerk of (.fq'_g.rt pf the Supreme Court Justices of the Supreme Caurt, Court of Appeals,

‘ ’ umtaq per €8 Resa‘utlon Nn 1500088 promulgated onjanuary 23, zms

Sandlganbayam and Court of Tax Appaa!s

. IHV(S"v



Court Administrator

Judges of the Regional Trial Court, Metropolitan Trial
Court, Municipal Trial Court in Cities, Municipal Trial
Court, Municipal Circuit Trial Court, and Shari'a
District Courts

Office of the President

National executive officials, including, but not
limited to the following:

- Members of the Cabinet

- Undersecretaries

"~ Assistant Secfetaries
- Officials inthe Foreign Service
- Heads of government owned or controlled
. corporqtions with original charters and their
subsidiaries ...

- Heods of state colleges and universities

Officers of the Armed Forces of the Philippines from
the rank of Colonel or Naval Captain:

- Colonel, Brigadier General, Major General,
Lieutenant General and General (Army and Air
Force)

- Captain, Commodore, Rear Admiral, Vice Admiral
and Admiral (Navy)

Officers of the Philippine National Police from the
rank of Senior Superintendent:

~ Chief Superintendent, Director, Deputy Director
General and Director General

Officers of the. Philippine Coast Guard from the rank
of Commodore .

- Commodore Rear Admlral V/ce Admlral and

Admiral. "

Deputy Ombudsman in: thEIT respoctlve
reglon (Luzon. Vlsayas or Mlndanao) \

Regional ofﬂqals and employees of tha followmg

offices: o
- Depart ents, bureaus and agencles of the

‘ Natlonal Government P

- Judiciary.and Const/tut/onal Comm[ss:ans and
offices :

- Government owned and/or controlled
corporations with and without orlglnal charter,
and their subsjdiaries in the reglons

- State colleges and universities

Provincial elective officials and employees Including

Governors, Vice-Governors and Sanggunlang

"Panlalawigan Members;

City and munlqpal elective offlclals and employeos
including Mayors, Vice-Mayors, Sangguniang Bayan/
Panlungsod Mernbers and Barangay Officials;
Ofﬂcers of the Armed Farces of the Phillpplnes (AFP)
balow the rank of calonel or nayal captaln: '
- Lieutenant Colonel, Major, Captaln, 1st Lleutenant
and an Lieutenant (Army qnd Alr Force)
- Comrnander, Lieutenant Commander, Lieutenant
Senior Grade, Lleutenant,/unlor Grade and Enslgn
(Navy)




- Other enlisted officers
Officers of the Philippine National Police (PNP)
below the rank:of Senior Superintendent:
= Super/ntendent Chief /nspectdr Senior Inspector
and, /nspéctor ' .
- Qther pd//ce officers: o tv
Officers: of the Phlllpplne Coast Guard (PCG) below
the rank of: Commodore
~ Captain, Commander, Lieutenant Commander,
Lieutenant, Lieutenant Junior Grade and Ensign

Civil Service Commission

All other officials and employees in the
central/main/national offices of the following:
- Departments, bureaus and agencies of the
National Government
- Judiciary and Constitutional Commissions and
offices
- Government owned and/or controlled
corporat/ons with and without original charters,
and their subSId/ar/es in the regions
All other appolntlve officials and employees of the
Leg|s|ature, seniel -
All civilian personnel of the AFP
All other. ;en}t;r,al qfflce,rs umformed personnel)
below the rank:of, Senlor Supenntendent as well as
all non—um; (med personne! of the PNP;
All other central ofﬁcers below the rank of
Commodore as weII as all civilian personnel of the
PCG




Sworn

2nd Week February 2018

Statement of Assets, Liabilities and Net Worth
Review and Compliance Committee (RCC)
CY 2017

Schedule of Activities 2018

g i AR

Prepare Memo and other related requirements; release memo

26-28 February 2018

Coordinate with HR Partner submission of SALN 2017

09 March 2018

Deadline for submission of SALN 2017

12 March to

Review of SALN

13 April 2018

4th Week March to
_20April 2018

Return SALN to employees ¢6nicerned for revision/clarification

. 30 April 2018 _

Deadline of resubmission f-SALN to HRAS~

_2April2018 .

start cpnsolicjation\of SALN for ﬁﬁal‘\rEpd‘r’t' generation

06 May 2018

Deadline for the draft SA'LN'r’éport\and péckag Ing of SALN

18 May\:'éoxa

Submit report ta CSC




