
DEPARTME~T OF 

TRADE & INDUSTRY 
PHILIPPINES 

MEMORANDUM ORDER NO.1 8 - 5 1 0 
Series of 2018 

SUBJECT: Submission of Sworn Statement of Assets, liabilities and Net Worth (SALN) and 
Disclosure of Business Interests and Financial Connections and Identification of 
Relatives in the Government Service as of 31 December 2017 

Pursuant to the provisions of R.A. 6713, otherwise known as "The Code of Conduct and Ethical 
Standards for Public Officials and Employees" and in compliance with esc MC No. 2, Series of 2013 
which announced the use of Revised SALN, all DTI Officials and Employees are hereby directed to 
accomplish the attached SALN form in triplicate, all original. 

In line with this, the Review and Compliance Committee (RCC} which shall evaluate the SALN Forms 
submitted to determine whether the same were submitted on time, accomplished completely and in 
proper form, shall be composed of the following HRAS Staff: 

Chair AMOR ELIANINA M. OBISPO -Supervising Administrative Officer 
Members : EDITHA S. NARABAL -Administrative Officer V 

RHAPSODY DP. BERSON 
ROSEMARIE C. UMBANA 

-Administrative Officer V 
-Administrative Officer IV 

Bureau Heads/Caretakers/Officers-In-Charge shall administer the oaths taken by all employees within 
their offices. The oaths taken by the Bureau Heads/Caretakers/Officers-In-Charge shall be 
administered by their respective Supervising Undersecretary or Assistant Secretary. The HRAS 
Director shall administer the oaths taken by the Assistant Secretary, Undersecretary and the 
Department Secretary. 

In order to facilitate proper accomplishment of the SALN and to avoid delay in its submission to CSC, 
Bureau/Office HR Partners are requested to ensure that each employee's SALN is completely 
filled-out and all accomplished forms are compiled prior to transmitting the same to HRAS. Likewise, 
in order to provide ample time for the RCC to examine the SALN Forms, Bureau/Office HR Partners 
are required to forward the accomplished forms to HRAS on or before 09 March 2018. 

All Officials and Employees are reminded of the importance of submitting complete and accurate 
SALN on time, and that failure to do so shall be punishable with the following penalties in accordance 
with Section 50 (D) (8), Rule 10 of the 2017 Rules on Administrative Cases in the Civil Service: 

1'1 Offense -Suspension for one (1) month and one (1) day up to six (6) months 
2"d Offense - Dismissal from the service 

This Order shall take effect immediately. Provisions of existing orders and such other issuances 
inconsistent with this are deemed repealed or amended. 

Attached are the guidelines in filling out the Statement of Assets, Liabilities and Net Worth (SALN) for 
your reference. 

For information, guidance and strict compliance. 

1S February 2018, Makati City, Philippines. 

Enabling Business, Empowering Consumers 

HUMAN RESOURCE AND ADMINISTRATIVE SERVICE 
4F Trade & Industry Building, 361 Sen_ Gil J. PuyatAvenue, 1200 Makati City, Philippines 

Telephone: (+632) 751.3132 Fax: (+632) 751.3133 E-mail: hras@dti.gov.ph 
www.dti.gov.ph 



R<!publlc of the 1'/li/ippmes 

CIVIL SERVICE 
COMMISSION 

STATEMENT OF ASSETS, LIABILITIES 
AND NET WORTH (SALN) 
Re: Amendment to the CSC Resolution 

No. 1300173 (January 24, 2013); 
Revised SALN Form 

x---------------------------------------------------~x 

RESOLUTION 

Number: 1500088 

Promulgated: _2_.3_JA_N_Z_0_15_ 

WHEREAS, Section 17, Article XI of the 1987 Philippine Constitution requires 
public officers and employees to submit, upon assumption to office and during such 
period as may be required by law, a declaration under oath of their assets, liabilities and 
net worth (SALN); 

WHEREAS, the requirement on the filing of SALN is likewise foWld in Section 
8 of Republic Act No. 6713 (Code of Conduct and Ethical Standards for Public Officials 
and Employees) which requires the declarant "to accomplish and submit declarations 
under oath of, and the public has the right to know, their assets, liabilities, net worth and 
financial and business interests including those of their spouses and of unmarried 
children under eighteen (18) years of age living in their households;" 

WHEREAS, Section 12 of Republic Act No. 6713 provides that the Civil Service 
Commission shall have the primary responsibility for its administration and enforcement, 
and the authority to promulgate rules and regulations necessary to carry out its 
provisions; 

WHEREAS, Section 8 of Republic Act No. 6713 identifies the appropriate office 
or agency where particular officers and employees should file their SALNs; 

WHEREAS, CSC Resolution No. 060231 dated February 1, 2006 amended and 
clarified Rule VIII of the Rules Implementing Republic Act No. 6713 on the review and 
compliance of the SALN particularly identifying the offices where the Chief/Head of the 
Personnel/ Administrative Division or Unit/Human Resource Management Office 
(HRMO) should transmit the submitted SALNs~ 

In a R.A. C. E. to Serue: Responsive, Acces.~ible, Courteous and Effective Public Service 

~ CSC Building, IBP Road, Constitution Hills, I 126 Quezon City • liil931-7935/931-7939/931-8092 • Q cscpr.il,iywebmail.csc.gov.ph • e www.csc.gov.pi 
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WHEREAS, under the existing structure of the Philippine government, there are 
certain agencies, offices or corporations that are not identified in the law and 
implementing rules; 

WHEREAS, such circumstance has brought confusion among agencies, offices 
as well as public officers and employees as to where their SALNs should be filed or 
transmitted; 

WHEREAS, the Commission recognizes the need to clarify the proper agencies 
or offices where particular public officers and employees should file their SALNs; 

WHEREAS, the Commission in CSC Resolution No. 1300173 dated January 24, 
2013 (CSC Memorandum Circular No. 2, s. 2013) promulgated the new Statement of 
Assets, Liabilities and Net Worth (SALN) Form and Guidelines in the Filling Out of the 
SALN Form beginning 2012; 

WHEREAS, the Commission also recognizes the need to clarify the required 
disclosure of real property with regard to its location; 

WHEREFORE, the Commission RESOLVES to ADOPT the following rules to 
serve as amendments to the Statement of Assets, Liabilities and Net Worth (SALN) Form 
and Guidelines in the Filling Out of the SALN Form beginning CY 2012 (CSC MC No. 
2, s. 2013) and CSC Resolution No. 060231 dated February 1, 2006 (CSC MC No. 6, s. 
2006), and the attached amended SALN Form: 

1. Paragraph B(2)(e) of the Guidelines in the Filling Out of the SALN Form 
beginning 2012 (Guidelines) is hereby amended to read as follows: 

"e. Declaration of real properties shall include its 
description, kind, exact location, year and mode of acquisition, 
assessed value, fair market value, acquisition cost of land, 
building, etc. including improvements thereon. " 

2. Section 5 of CSC Resolution No. 06023 1 dated February 1, 2006 in relation to 
paragraph B(7) - Review and Compliance Committee of the Guidelines is 
hereby amended to read as follows: 

"Section 5. Transmittal of all submitted SALN\· to the 
concerned agencies on or before June 30. 

"The Chief/Head of the Personnel/Administrative Division 
or Unit/Human Resource Management Office (IIRMO) shall c 
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transmit all original copies of the SALNs received, on or before 
June 30 of every year. to the concerned offices, as specified 
below: 

REPOSITORY 
AGENCY 

OFFICERS AND EMPLOYEES 

t-:-----, 
National Office of the President 
Ombudsman Vice President 

Constitutional Officials 
- Chairpersons of Commission on 

Audit (COA). Commission on 
Election (COMELEC) and Civil 
Service Commission (CSC) 

- Commissioners of COA. 
COMELEC and CSC 

- Ombudsman and his Deputies 

Secretary 
Senate 

of the Senators 

Secretary of the House 
of Representatives 

Clerk of Court of the 
Supreme Court 

Court Administrator 

Representatives 
(Congressmen!C ongresswomen) 

Justices of the Supreme Court, Court of 
Appeals, Sandiganbayan and Court of 
Tax Appeals 

Judges qf the Regional Trial Court, 
Metropolitan Trial Court, Municipal 
Trial Court in Cities, Municipal Trial 
Court, Municipal Circuit Trial Court, 
and Shari 'a District Courts 

r---------------~------------------------------~ Office of the President National executive officials, including, 
but not limited to the following: 

- Members of the Cabinet; 
- Undersecretaries; 
- Assistant Secretaries; 
- Officials in the Foreign Service 

and; 
- Heady of government owned or 

controlled corporations with 
original charters and their 
subsidiaries and 

- Heads of state colleges and 
universities c 
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----------------------------

Deputy Ombudsman in 
their respective region 
(Luzon, Visayas or 
Mindanao) 

"l 
Officers of the Armed Forces of the 
Philippines from the rank of Colonel or 
Naval Captain 

- Colonel, Brigadier General; 
Major General, Lieutenant 
General and General (Army and 
Air Force) 

- Captain, Commodore, Rear 
Admiral, Vice Admiral and 
Admiral (Navy) 

Officers qf the Philippine National 
Police from the rank of Senior 
Superintendent 

- Chief Superinrendent, Director, 
Deputy Director General and 
Director General 

Officers of the Philippine Coast Guard 
from the rank of Commodore 

- Commodore, Rear Admiral, Vice 
Admiral and Admiral 

Regional officials and employees of the 
following offices: 

- Departments, bureau~· and 
agencies of the National 
Government 

- .Judiciary and Constitutional 
Commissions and offices 

- Government owned and/or 
controlled corporations with and 
without original charter, and 
their subsidiaries in the regions 

- State colleges and universities 

Provincial elective officials and 
employees including Governors, Vice­
Governors and Sangguniang 
Panlalawigan Members 

City and municipal elective officials and 
employees including Mayors, Vice­
Mayors. Sangguniang Bayan I 

~-----------~~~~----=~--~---~~-~ c 
t!•Mrfteli ~u. eiJitJ'I 

SEYMO~UARES 
ChiefP I S iar t 

Commission Secreta 1 & L' . Ill 
uu,..,n Office 
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r---------------.--::----;----,------·-·--~-----::-------

Pan/ungsod Members and Barangay 

Civil Service 
Commission 

Officials 

Officers of the Armed Forces of the 
Philippines (AFP) below the rank of 
colonel or naval captain 

- Lieutenant Colonel, Major, 
Captain, I-'1 Lieutenant and 2nd 

Lieutenant (Army and Air Force) 
- Commander, Lieutenant 

Commander, Lieutenant Senior 
Grade, Lieutenant Junior Grade 
and Ensign (Navy) 

- Other enlisted officers 

Officers of the Philippine National 
Police (PNP) below the rank of Senior 
Superintendent 

- Superintendent, Chief Inspector, 
Senior Inspector and Inspector 

- Other police officers 

Officers of the Philippine Coast Guard 
(PCG) below the rank of Commodore 

- Captain, Commander, 
Lieutenant Commander. 
Lieutenant, Lieutenant Junior 
Grade and Ensign 

All other officials and employees in the 
central/main/national offices of the 
following: 

- Departments, bureaus and 
agencies of the National 
Government 

- Judiciary and Constitutional 
Commissions and offices 

- Government owned and/or 
controlled corporations with and 
wiLhout original charters. and 
their subsidiaries in the regions 

All other appomtrve official.~ and 
employees ~lthe Legislature 

~--------~--------------~h 
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All other centrafl officers below the rank 
of Colonel or Naval Captain as well as 
all civilian personnel of the AFP 

All other central officers (uniformed 
personnel) below the rank of Senior 

1 
Superintendent a\' well as all non- ; 
uniformed personnel of the PNP 

All other central officers below the rank 
of Commodore as well as all civilian 

L_------~-------_wp~,e~r~so~n~n~e~l~oft.~h~e~P~C~G~-----------~ 

3. All rules, regulations and issuances which are inconsistent herewith are 
hereby repealed, amended or modified accordingly. 

4. The foregoing amendments shall be prospective in application and shall take 
effect after fifteen (15) days from its publication in a newspaper of general 
circulation. 

Quezon City. 

FR 

ROB~TINEZ 
Commissioner 

Attested by: 

Director IV 

/JU.,.1L(f~ 
NIEVES L. OSORIO 

Commissioner 

Commission Secretariat and Liaison Office 
OLA3!0LA5!X361X511j220 
SALN Revised Guidelines Amendmem2014 FINAL /2.23,2014 

'National headquarters 



ReviSed as of January 2015 
Per CSC R~solution No. 1500088 

Pnnnul£pted on Jpnuary 23. :!015 

'SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH 
As of ________________ ~--

{Required by R.A. b713) 

lfotc: Husband and wife who ar-e both public officials and employees may file the ~equired statements jointly or separately. 

DECLARAIIT: 
(Faruily Name) 

ADDRESS: 

SPOUSE: 
(Family Name) 

0 Joint Filing Q Separate Filing CJ Not Applicable 

(First Name) (MJ.) 

(First Name) (M.l.) 

POSITION: 

AGENCY /OFFICE: 
OFFICE ADDRESS; 

POSITION: 

4GENCY /OFFICE: 
OFFICE ADDRESS: 

-------------------

UNIUltRIED CHU..DREN BELOW EIGHTEEN 1181 YEARS OF AGE LIVING IN DECLARANT'S HOUSEHOLD 

1. ASSETS 

DATE OF BIRTH 

-----------------

ASSETS, LIABILITIES AND NETWORTH 
(Including those of the spouse and unmarried children below eighteen (1 R) 

years of age living in declarant's household) 

a. Real Properties* 

AGE 

~ ' . . . . . " . . . "~ :· ,;, . . -. ""'" . . .. ' ' ... ,., ''\'•:"''~: ;,,,.\;~-~l:~;:J 

F • < [ } ~~~-, """'~~} I ~'~1 
\ ~t':;~·\;: ,I,>"~~~~ 

,I ' - 'f ~~ • 1 To:,\t~j«-" i f J~" >~ -~ 

r-~-------+------------+-----------------~--------~------------4-·----~-------+----·-----------

r---------+----------~-----------------r--------~----------~--~--------+----·----------

Subtotal: 
b. Penosual Properties* 

f----------------·-- ----------------------------+-----------------------t-------

Subtotal: 

TOTAL ASSETS (a+bl: _____ _ 

* Additional sheet/ s may be used, if necessary. 

Page 1 of_ 



------------------------------------------
~r CSC Resolution No. JSOOOSR 
f>mtnulgated on January 23, 2015 

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH 
As of-------------~----

(Sample additional sheetjsfor the exclusive properties of the declarant's spouse and unman-ied children 
below eighteen (18) years of age living in declarant's household) 

NAME: POSITION: 
(Family Name) (First Name) (M.l.) AGI;:NCY/OFFICE: 

--------~-----

ASSETS, LIABILITIES AND NET WORTH 

1. ASSETS 

a. Real Properties 

1------+-----------· f------------ ----- ---+-----t--------t----+---+----------l 

~----~---------~----------------4-------+----------+---+-------~------·-

L,_ _____ __J_ _______ ..J_ _________ ______l ___ ·---'------ ------- --'-------

---t_-~ 
b. Personal Properties 

~ ~ " • ~ • r - - ~ "' - • • l l .">;.41..-'""':r' '• -~· I i 
- . -

'" r~}~ t-"~'J/. A<t 

f.---------·----------------+--------- ----------------+---------------1 
,--------·--·-

2. LIABILITIES 

1-----~~--------l---------------j---------- ----

--- ------+--------------

BUSINESS l~TERESTS AND FINANCIAL CONNECTIONS 

1-------"- -------+--------------+-------------1----------------

'----------------------'------------ ____ ___,__ ____ , --- ---------..L.-----·------..J 

Page _of ___ _ 



Per CSC Resolution No 1500088 
Pmrnutgat.ed on January 23, 2015 

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH 
As of~----------·"-·~--.. ~ 

(Sample additional sheet/ s for the declarant) 

l'fAl\IE: POSITION: 
(Family Name) AGENCY /OFFICE: -----·-------~-

ASSETS, LIABILITIES AND NET WORTH 

1. ASSETS 

a. Real Properties 

1---------+--------+------~---J-~-- -!--- .-·--- ---- l----- --.. ---+-----~----

f----------1----~~---+----~--~-----t------+-~-----1--~-+----"· ---·-----1 

--·----_1..------.L---- --· __ ...... --- ·-
Subtotal:-------

b. Personal Properties 

1------------------------- -----+---·--------------+--------------' 

SUbtotal : ___ _ 
TOTAL ASSETS (a+b): ________ _ 

2. LIABILITIES 

TOTAL LIABILITIES:--------

BUSINESS INTERESTS AND FINANCIAL CONNECTIONS 

1--~----------t--------------t--------------l-------... ~--·-·-

___ .L_,_ ________ .. __ L.-_____ ,,_ .. ____ _ 

c 



fte•i•ed a5 of January 2015 
1'er CSC Resolution No. 1500088 
'l'n>mulpted on Janua')' 23, 2015 

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH 
As of_----------.. ·----

(Required by RA 6713) 

Jlote: Husband and wife who are both publzc officials and employees may ftle the required statement~> jointly or separately. 

DECLARAIIT: 

ADDRESS: 

SPOUSE: 

0 Joint Filing 0 Separate Filing 0 Not Applicable 

(Family Name) (First N11me) (M.L) 

-----------------------

(Family Name) (First Name) (M.I.) 

POSITION: 
AGENCY /OFFICE: 
OFFICE ADDRESS: 

POSITION: 
AGENCY /OFFICE:_ 
OFFICE ADDRESS: 

~ CHILDREN B)!;L()W EIGHTEEN !18) YEARS OF AGE LMNG IN DECLARANT'S HOUSEHOL:Q 

DATE OF BIRTH AGE 

ASSETS, LJABILITIES AND NETWORTH 
(Including those of the spouse and unmarried children below eighteen (18) 

years of a.ge living in declarant's household) 

1, ASSETS 

a. Real Properties'* 
- ,- ' - ' - ,.'-, " _._ -· ,- --- ""'"'"'""h'""''-f!<'"'·,«•!-~ 

t ~. ' ~ ' ,I'.' 'I~" :'II :\~i'j!'¥i:\'l: f •"•',:;i~<i \~ 

~ ...., \'""~ .. ~;:-r~~·- ~ , ' 

. ' - . - ' ' ·~' h';,~~~;:, ';::; 

1------l---------+--------+--------+-------+----l----+---------

1-------~-------t--------------- ------ -,---- -------+-----+-------+--~ ------! 

~--------+-----------+-------------~~·------r----------r----+-------r-·---

...___ ____ ........._ ______ ~----------'----------'-------___.__·------c---------'---·------ J 
Subtotal:--------

b. Penoaal Properties* 

Subtotal: ------

TOTAL ASSETS (a+b): ------
* Additional sheet/ s may be used, if necessary. 

Page lqf' ___ _ 
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. . 

FOR 

CIVIL SERVICE 
COMMISSION 

.._irit'HIIT 

OFFICE MEMORANDUM 

All Offices in the Central Office 
All Regional Offices and Field Offices 

-
Ulll"' 2 1 l''! '!!jl 

OM No._. s. 2o13 

SUBJECT Statements of Assets, Liabilities and Net Worth (SALN) 

In line with the ISO Certification Process of the Commission, particularly the need 
to define the control of documents in order to ensure that changes or revisions are 
Identified and to prevent unintended use of obsolete documents, the SALN Fonn to be 
disseminated shalt bear the notation "Revised 2013" on the upper left comer of each 
page. Also, the same notation shall be inserted in the tiHe of the guidelines to read as 
"Guidelines in the Filling Out of the Statement of Assets, Liabiliies and Net Worth Form 
(SALN Revised 2013)," as well as on each page thereof. 

The sample SALN Fonn and Guidelines is attached here:wtth for your perusal. 

For your compliance. 

I• 11 Race to Serve: R t!fltmsiw, A uemhh, C otmtoriS nJ E ffn:liw PllblU; Seroict 

(::;, CSC BuibfiD&, mP RoM, CoutituDoa Hills,. 1126 Que2oo City • if 931-7935/931-7939/931-8092 • g ~-CSC..JOV.pb • e WWW.tK.fOV.pb 
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Frequently Asked Questions1 on the 

Statement of Assets, Liabilities and Networth (SALN) 

Wha't is the SALN? 

It is the statement of assets, liabilities and net worth, and the disclosure of financial connections or 

business interests and identification of relatives within the fourth degree of consanguinity or 

affinity. Further, it also requires the declarant to name his/her bilas, bafae and inso who are in 

government service. 

What is the purpose of the SALN? 

To enjoin all public officers and employees to declare and submit an annual true, detailed and 

sworn statement of their assets, liabilities and n,et worth~ including disclosure of business interests 
and financial connections, and to declare to the bed df their knowledge their relatives in the 

government service. 

Who are required to file the SALN? 

All officials and employees of government are required to file the SALN. The government pertains 

to the national and local governments, including state universities and colleges, and government­

owned and controlled corporations (GOCC) and their subsidiaries, with or without original charter. 

Who are eXflfl)pted from filing the SAtN Form? 
1) Those serving in honorary capacity - persons who are working in the government without 

service credit and without pay. 

2) Tho$e whose position title Is laborer - persons whose work depends on mere physical power to 
perform ordini!ry manual labor, and not one engaged In services consisting maii')IY of work 

requlrlng mental skill or business capacity, and involving the exercise of Intellectual faculties. 

3) 'fhOfiCI who are casual or temporary workers - persons hired to do work outsld~ ~hat is 

consld$req necessary for the usual operations of the employer's business. 

When shQU/d the SALN be filed? 

The s~L~ should be filed; 

1} within thirty (30) days after assumption of offic~".s.tateiT)ents of;.~l;l!ch must pe reckoned as of 
, ~ • < ' I ' • 1' • ; 

his nr~t day of service; •.;: •a·; . ' ~( 

2) on or before April ~0 of every year thereafter, ,stat~rn~nts of whi<:h must be reckoned as of the 
end pftfle prec~dlng year; or . . ... 

3) wl~h-ih.tbltW {30) days after separation from the servtce, statements of which must pe reckoned 

~s of h!~'tast day of office. · · 

' v. Marth 2016 
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I ' 

What law governs the filing of the SALN Form? 

Republic Act No. 6713 otherwise known as the Code of Conduct and Ethical Standards for Public 

Officials and Employees 

What form should be used? 
The currently prescribed form is the one revised as of January 2015 per esc Resolution No. 

1500088 promulgated on january 23, 2015. 

What are the important features of the SALN form? 

1) The SALN form has been made 'user-friendly' so it is easy to fill up: 

2) Its legal basis is RA No. 6713 (Code of Conduct and Ethical Standards for Public Officials and 

Employees) only, because it is the later law compared to RA No. 3019 (Anti-Graft Corrupt 

Practices Act). 

3) There is a portion where spouses who are both government employees may indicate whether 

they are filing jointly or separately. 

4) In the declaration of real properties, the form requires the~ location of the property. 

5) The form clarifies that the Assessed Value and the Current Fair Market Value should be based 

on what is stated in the Tax Declaration of Real Property. 

6) Several portions of the previous form have been removed like the amount and sources of gross 

income, amount of personal and family expenses and amount of income taxes paid, all of which 

were required to be declared under RA No. 3019 {Anti-Graft Corrupt Practices Act). 

7) The declaration of nature of real properties is no longer required. 

8) The subcategories (tangible, intangible) under personal properties were removed. 

9) The subcategories {improvements, buildings) under acquisition cost were removed. 

1 0) In the present form, the identification of relatives:is;r.~qu;ired to b~ 'to the best of my knowledge'. 

All other declarations are required to be 'true a;fild .ge~ailed.' .d 

In case declarant spouses are both in the government service, how should they file their SALN jointly? 

In 'asE: of joint fi!ing, ;311 real and personal properties shall be declared Including their respective 

parapht:!JnAI and capital properties, If there are any. After filling out the fo'rm, the spouses may 

reprcid~ce ~he ~ALN For~ as the number of. copies Is required, but t~e!r signatures should be 

~rjglnal In ~~e SALN Form to be submitted to their respective agencies. · · 

1/ the declaranrs spouse is not In the government service, or if the declarant is unmarried, what box 
~hould the dec{prant tick off In the top portion of the SAJ.,N referring to joint or separate filing of the 
SALN Forl1)? , ': .. 

lh~ d~clarant shall ~kk off the box marked as "Not applicabl,e," 

'.,' -\":1,:'· , .. 

,,!_ .. ,,. ..1 -

. .. 
·' 

2 
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If my spouse is working in the private sector, is he/she still required to sign my SALN? 
Yes, if the spouse is not a public officer or employee, the declarant shall still cause him/her to sign 

the SALN. 

If the declarant was single during the preceding year and: got married at the year of the filing of the 
SALN, what should be his/her status at the time of the filing of the SALN Form? 

Oeclarant would still be single since the SA!-N Fo.rrr}irefers to the pre~eding year. Hence, his/her 

properties shall still be declared as his own, and_ not.<:,Qrn.munity p~operty or the property regime 

a?reed upon at the time of marriage. 

In the case of uniformed personnel, what should they indicate in the space requiring the position? Is 

it the rank or the designation? 
Uniformed personnel are appointed to rank, thus, they should indicate their rank in the blank 

space for position. 

Whot is the meaning of 'living in declarant's household'? 

Actual presence in the residence of the declarant. 

Are children who ore supported by the declarant but.Jiulng. outside the. household due to studies 

included in the declaration? .· '-, 
•,I\. 

No, actual presence in the residence of the declar9t1t:i~)~ll!i1a,~the lavv r;potemplates . 

. ·' 
Why do I need to declare the property of my spouse and unmarried children below (18) years of age 
living in my household? 

It is required by RA No. 6713. 

What is the basis of requiring the signature of spouse? 

The properties of the declarant's spouse are required by law to be disclosed, hence, he/she is 

required to certify the correctness of such declaration. 

1/ declarant and spouse are separated in fact or legally separated, is the declarant's spouse still 
required to sign the SALN? 

Spouses who are separated in fact or legally separateq an; still considered husband and wife, 

hence, the declarant's spouse is still required to sign thji!,SALN Form ... 

What if the said spouse refuses .to. sign the dec/Qrqnt's. $A4W1,~; :, .. 

The declarant just has to attach an explanation why n~signature of spouse is present in the SALN. 

What Is the assessed, value and current fair market value?, 
For purposes of the SALN, the amounts found in the tax declaration of real properties shall be used 

as the basis for the declaration. 

3 
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> >' 

How are mortgaged properties declared in the SALN? 
·-~ 

Mortgaged properties are already under the name of the declarant. Hence, the mortgaged 

properties shall be declared either under real or. personal propert-ies. The acquisition cost to be 

declared shall be' the actual purchase price. However, the declarant should declare the outstanding 

balance of the mortgage loan as of December 31 of the preceding year under Liabilities. 

Should insurance policies be declared in the SALN? 

Yes, under personal properties. The amount to be disclosed under acquisition cost shall be the 

amount already paid. 

Should pensions be declared In the SALN? 

Pensions received for the year of declaration should be declared as personal property either cash 

on hand or cash in bank, as the case may be. 

Should shares of stock be declared in the SALN? 

Yes, shares of stock are personal properties:The acqJisition cost sh~ll be the total value of the 

sl:lares of stocks as of December 31 of the precedir,'lgy~ar.; • , . ~. .. 

How ore earnings and .income from other sources declared? 

These shall either form part of the declarant's cash o.r:1 hand or in bank which shall be determined 

as of December 31 of the preceding year. 

How do we declare inherited properties? 

Inherited properties are transferred to the heirs by operation of law. Hence, even without a transfer 

of the property under the name of the declarant, the latter shall declare his/her share in the 

inherited properties as his/her assets. For the acquisition cost, the declarant shall state zero (0). For 

real properties inherited, the declarant is required to provide the assessed value and current fair 

mar~et value founq in the .tax declaration of the real properties concerned,. 

~ /, ' - , \> . ' '- .. ~-- '• 

D,o We flave_ tO deC/flr'T_ (n/n~rna/ WJ/ued properties? 

y~~,the l~w dQes not distinguish. 
I, .'- >' ',' ·- •• •' 

·, 
-~ "! ' ' 

HoW, do we t;le~/are minimal valued properties? 

Th~ qec:larj!lnt may declare minimal valued properties-collectively, according to the nature/kind of 

the person .!II property li~e books; and the declarant may wse "various years" as year acquired. 

Is it not burdensome rm the part of the declarant to declare oil personal properties? 

Np, beca!Jse properties of minimal value or with the same kind/nature 111ay pe decl<!r!:ld in 

J~roup/bulk •. · 

Is there o ceiling on the price of property that we declare? 

R.A. No~ 6713 does not provide for a ceiling on properties to be declared. 

. ·~· r .. 4 
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How should credit card liabilities be declared? 

The outstanding balance as of December 31 of the preceding year shall be declared. 

Do we need to declare persona/loans and the names of the creditors? 

Yes, it shall be declared under liabilities. 

How do I distinguish between financial connection o~d Husiness interest? 

Business interests refer to declarant's existing interest in any business enterprise or entity, aside 

from his/her income from government while financial connections refer to declarant's existing 

connections with any business enterprise or entity, whether as a consultant, adviser and the like, 

with an expectation of remuneration for services rendered. 

What is the extent of the fourth civil degree of affinity and consanguinity? 

Relatives in the first degree of consanguinity)nclud~ ~he declarant's father, mother, son and 

daughter. Relatives in the first degree of affinity include.the declarant's father-in-law and mother­

in-law. 

j, Relati)!es in the second degree of consanguinity include the declarant's brother, sister, grandmother, 

grandfather, grandson and granddaughter. Relatives in the second degree of affinity include the 

declarant's brother-in-law, sister-in-law, grandmother,:in-law, grandfather-in-law, granddaughter-in­

law and grandson-in-law. 

Relatives in the third degree of consanguinity include the declarant's nephew, niece, uncle and 

aunt. Relatives in the third degree of affinity include declarant's nephew-in-law, niece-in-law, uncle­

in-law, auntie-in-law. 

Relatives in the fourth degree of consanguinity include the declarant's first cousin. 

Why do 1 need to declare lnso, Ba!ae and Bilas? 

It is required by the implementing rules of RA No. ,671::3, and it is included in the definition of 

relatives in the government under RA No. 6713. 

Who nre persons nuthorized to administer oath? 

''i.. 

For SALN purposes, the head of agency has the authority to administer oath. However, the head of 

agency is allowed to delegate such authority provided the delegation of authority is put into 

writing. 
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Cpn o declarant take his/her oath before other persons authorized to administer oath such as notary 
pubut{ . . · 

.. , ... 'i,l.' 

What is the extent of authority given to the Ombudsman by virtue of the authorization executed 
together with the SALN? 

The Ombudsman is authorized to obtain and secure from all appropriate government agencies, 

including the Bureau of Internal Revenue such documents that may show the declarant's assets, 

liabilities, net worth, business interests and financial connections. 

Can the Office of the Ombudsman look into my bank accounts in private banks by virtue of the 
authorization in the SALN? 

No, the authorization refers only to government agencies. 

HOI/II about government banks which may be considered as "appropriate government agencies", are 
they also covered by the authority given to the Ombudsmtm? 

N'o, banks, whether government or not are co~ere.d by a special law (Secrecy of Bank Deposit Act 

• · [RA No. 1405]), hence, they are not included in the auth9rization. 

Can the publi~ reqf.leSt for a copy of the SALN Form of a government official/employee? 
Yes, as long asth~y comply with the rules governing access to SALNs provided by the repository 

a&~n~ies. 

The Chlef/Hea~ of the Perspnnei/Admlnlstratlve Di~ision or- Unit/Human Resource Manag~ment Office 

(HRMO) shatltransmlt all original cople~ of the SALNs received; on or before june 30 of every ye~r, to 
the. concerned pfflces, as specified below: , . . · · 
!- ' ' ~ • ' • " 

r-"-------~----'-·. -=-·---·-,----'--~·------·"·~~---·~-·--- ·-~ 
:REPOSITORY AGENCY2 

·. , - >:O.ffiCERS AND:f.""PI.OYEU 
1----'----------~· _...........,~------- '~"---------"-"···~.1..,_·--------·-·-~,"~--'·---· _____ ., 

National Office of the Ombudsman President~ · 
: .. ,. · ' · · Vice Pr~sid~n~; ., ,-

···, • Canstitutional
1 
.Officii')ls 

Seqetary of the. Senat~ 
Secretar-Y of the Hau$e of ReprE!sentatlves 

f.:l~r~ pf cowt pf th~ Sl.lpreme Court 

- Chairpersons of Commission on Audit (COA), 
Commission on Election (COMH~C) qnd Civil 
Service Commission (CSC) . · · .. - .. -

- Commissioners ofCOA, COMELfC clnQ esc 
- Ombudsman anc{hls Oe.B_utles -

Senators 

Representatives (Congressmen/Congrasswomen) 

iustices of the Supreme Court, Court of Appe~--
Sandlg._anbayan, tl(ld court of Tax Appeals. · 

~~··~~-~----~~~--
: ~ IJpd~~e_cj pt!r t~C: Res~tutlol'l' riP. 1SOQOSII promulga~ed onjan~Jary 23, 2015 ·::-:;··· . 

; :·-
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Court Administrator 

Office of the President 

,,'.' •, ··:.' ...... :.· 

Deputy 'Ombuq~man ln.thei r re~pectlve 

regio.n (Luzqn,Visayas or M!ncl~nao) 

judges of the Regional Trial Court, Metropolitan Trial 
Court, Municipal Trial Court in Cities, Municipal Trial 
Court, Municipal Circuit Trial Court, and Shari' a 
District Courts 
National executive officials, including, but not 
limited to the following: 

- Members of the Cabinet 
- Undersecretaries 
- Assistant SetF~taries 
- Officials in the Foreign Service 
- Heads of government owned or controlled 

corporqtip:rs with original charters and their 
subsidiarjes 

- Heads of state colleges a~d universities 
Officers of the Armed Forces of the Philippines from 
the rank of Colonel or Naval Captain: 

- Colonel, Brigadier General, Major General, 
Lieutenant General and General (Army and Air 
Force) 

- Captain, Commodore, Rear Admiral, Vice Admiral 
and Admiral (Navy) 

Officers of the Philippine National Police from the 
rank of Senior Superintendent: 

- Chief $uperintendent, Director, Deputy Director 
General and Director General 

Officerp of the.Bbilippine Coast Guard frQm the rank 
of Com'modore:. . . 

·_ Commod~;e;·~earAdmiral, Vice Admlr:altin'il 
Admirillr;,, .· · .··. ···· · ' . ·· .· : 

Regipn~.l pff,(~io;~)s and employef)~ of the following 

offices: ~~·;: J\:> .·.· .· 1 • . .- •· . 

- Depa,rtm~n~s,: bureaus ~~ct agencies of the 
National Government . · , 

- judiclaryat;~dConstituttonal C(Jmm(ssipns c;md 
offices · · · 

- Government owned and/or contmlled 
corporations 'with and ;;lthoiJt odgl11al fhar(er1 
and their sub~f.c:liaries In the reclq.ns . ' . 

- State colleges and universities · 
Provincial elective. officials and employees lncludln~ 
Governors, VIce-Governors and ~anggunl<mg · 
Panlalawigan Members; · .· .· ·. · ' ' , · 

City an? muni8p~l elective offiC!als and emplqy!'!eS 
Including Ma~?fs,, VIce-Mayors, San~~unia!lg !3ayan1 
Panlungs?q Mftmber'!i' .:~nd ~ar~ngay Offlclalsi · 
Officers of the Arfl'1ed Forces of the Phlllppln~s (AFP) 
belpw th~ ra~~.~f,colonel or Ji~,~a.l captain: ..•. 

- .· L/euteilarit Colonel, Major, c;aptcl/n., 1$t Lieutenant 
and 2(1~}!~utef1ant (Arrny,qrid Alrforce) ·.· · 

- Com17Jahder, Ueutenantcommanr:ler, ~ieutenant 
''','•'"1,.)\ ·' ·•. ' •' '·. . ' ' . 

senior Cir~d,e,Jieutenantjunloiqrflde (lnd fnslgn 
(Navy) · : · · .. · ···· · · · · · ·· ' · · · · 

1',',. 
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- Other enlistee! officers 
Officers of the Philippine National Police (PNP) 
below the rankof Senior Superintendent: 

- Superintendent, Chief lnspeCtdr, Senior Inspector 
. andlnsp~C.fi."Jt': 

- Other pdf ice officers ·,-. t 

Officers of the,1Phll.ippine Co'ast Guard (PCG) below 
the rank of,G:ofnmodore: .• - -· 

- Captain, Commander, Lieutenant Commander, 
Lieutenant, Lieutenant junior Grade and Ensign 

1-------------------- ·--------------------~------------"·------------------· __ _. ----·-----
Civil Service Commission All other officials and employees in the 

central/main/national offices of the following: 
- Departments, bureaus and agencies of the 

National Government 
- judiciary and Constitutional Commissions and 

offices 
- Government owned and/or controlled 

corporations with and without original charters, 
and theirsi/bsidiaries in the regions 

All other appojnti~e officials and employees of the 
Legislature;,, ,· .·. .. . .. ' . 

' ! 1•·1(.1. '' ' ·-

All ciyiliat;l per,sonnel of the AFP; 
f.l~-~ .. ,' ', . ' 

All oth.er.~7,1;)~r~J g~i19~rs (uni.f~~med personnel) 
below the ~~~nk.of,5enior Sup,~rirtendent as well as 

• ' • ·' L '' ~1 • • I' ' . ',.''~- ... I 

all non-upi1f?r\D}~ct p~rsonnel of the PNP; 
All other centrCjl <;>fficers below the rank of 
Commodore a~ well as all dvilian personnel of the 
PCG 

··--·-··------------------,"'------------------

··· .. 
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Sworn Statement of Assets, Liabilities and Net Worth 
Review and Compliance Committee (RCC) 

~ 
I 

''" -- ,,·,D + ... 
niL I, •. / ' a LV' 

2nd Week February 2018 

26-28 February 2018 

09 March 2018 

P March to 
13 April i018 

4th Wee~ March to 
·- · · :za Aprlf 2ola ·--

. . 30 April 2018 

., ' . 2 ApJil2018 I 

06 Ma_y_ 2018 

18 Mav2018 

' .. ' ~, 

CY 2017 

Schedule of Activities 2018 

Prepare Memo and other related requirements; release memo 

Coordinate with HR Partner submission of SALN 2017 

Deadline for submission of SALN 2017 

Review of SALN 

Return SA~N to employees t~hcerm!d for revlslon/clarifjcatlo~ 

Oeadllne of resubmissionof~SA~N tci HRAS···--- · 
•:·' 

Stprt consolidation-of SAtN for fi~al repci:rt generf!tion 

Deadline for the draft SALN i'eH_ort and_R_ac:ka_gln_i_ of SA~N 

Submit report to CSC 

-.~ 


