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¢ . ANNUAL PROCUREMENT PLAN-COMMON SUPPLIES AND EQUIPMENT (APP-CSE) 2020 FORM

Listed in this template are all the common supplles and squipment (CSE) carried in stock by the Procurement Service (PS) that may be purchased by gevernment agencies. Agencles must accamplish this form and submit In order by purchags CSEs from tha FS. Consistent with

DBM Clrcular No. 2018-10 dated Hovember 8,2018 , the APP-CSE shall serve ag the agency’s AP for all Its CSE requirements. lbems in the template has been arrmanged in accordance with UNSPEC eading snd this is in preparation for integration of the APP-CSE template in the
Medemnized Government Electronic Procurement System (MGEPS).

Jastruchions:
1. Dovmload the worksheet file APP-CSE 2020 template at www.ps-philgeps. gov. ph
&, Indicate the agency’s monthly requirement per item in the APP-CSE 3020 form,
3, Tha agency should Indicabe 2era if an item is not being purchased by the agency or purchased for a particular month.
4. Agency must not defete any item in the templabe; nelther should it Include line Items or revise the template.
5. An APP-CSE s conslderad Incorrect or lnvalid if
a. form used is cther than the prescribed farmat which can be downloaded only at www. ps- philgeps.gov.ph and;
b, correct farmat s used but Nelds were deleted and/or Inserted in PART I of the template
&, Fill out the CSE requirements that are available for purchase in the P5 under the PART 1. For other Tems that are nok avallable from the PS bt is regularly purchased by the agency from other sources, agency must indicate the items In the PART IT and indicats likewlse the
unit prices based on [ts last purchaze.
7. Once accomplished and finallzed, the APP-CSE 2049 form should be:
&. Saved using this format: APP2020_Name of Agoncy_Maln or Regional Office [e.g. APP2020 _DEM_Central Office, APP2020 _DBM_Reglon IVA).

b. Printed and slgned by the agency Property/Supply Officer, Budget Officer and Head of the Procuring Enbity. An unslgned APP-CSE or that which lacks any of the thres (3) sipnatures will be considered as an Invalid submission.

8. The SIGNED COPY of the APP-CSE must be scannad and saved as pdf format for reference of the agency. The file in excel farmat should ba submilted online using the Virtual Store (VS) facility at PhilGEPS wehsite, (Only buyer coordinators will ba allowed to upload APP-C5Ts.)
9. An agency may revise its AFP-CSE during the year if there will be changes In its requirersents. However, it should submit an original APF-CSE within the prescribed deadiine. Agency may follow the same procadure as indicated in No. 7 when subrmitting the revised copy. Al

requirements in excess of the quantities indicated In the arginal APP-CSE will not be served I not covered by & revised APP-CSE.
10. For further assistance/clarification, agendes may call the Marketing and Sales Division of the Procurement Service at belephone na, (0216897750 local 4019,

fote: Consistent with Memoraadmm Cinowtar Mo, 2019 -1 dated’ 03 Soptombor 2008, isred by AD 25, the ARP-OSE for FY 2000 must be subovitled o or Baive Ociober 31, 2019,

Crepartmend Borca Office; Department of Trade amd Iruhusiry Agency Acoount Code: Contact Person; Forence Mosoline B, .uﬁ_uam
Region: Condilera Administrative Region i Drganization Type: Government Orpnkaticn Position: Chie! Administrative Cfficer
Aeddrzs: 2l Floor Pirg Lake View Balding, £9 Olek Sireet, Comer Rizal Fark, E-imail : LARad. oo ph
Safviosa Ditve, Saguin Ciky TelephormyMaoble Nos: (074442 566380 4427659
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A TOTAL " 55036017
B. ADDITIONAL PROVISION FOR INFLATION
{10% of TOTAL) . s
|c. ADDITIONAL PROVISION FOR TRANSPORT
AND FREIGHT COST (If applicable for moter
wvahiche and obher ilems)
[o. GRAND TOTAL (A + B+ ©) " 6,153,004.19
|£. APPROVED EUDGET BY THE AGENCY HEAD
In Figuras and Words: :
F. MONTHLY CASH REQUIREMENTS »
G 1 Availalde at Procurement Servioe Shores 1433857 .11 1087988 1,087,215 BS oam42) e 4,559, 50,17
.2 Olles T8 rof a-ainb of P rehased
el : it regulbny pu e LS 158,060.75 300,903.25 PR e Y 130,258, D0
TOTAL MONTHLY CASH REQUIREMENTS 1,705,668, 5 1,290,340.73 13811801 Lam sz 7| e 5,58,436.17

FAgency must put te montily requiremant For &ic Hekvets both lacal and intamational,

We hereby warrant that the total amount reflected in this Annual Supplies/ Equipment Procurement Plan to procure the listed commaon-usa supplles, materials and equipment has been incl

Prepared by: Certified Funds -.z.__un_m nm&:ﬁ.
_Cbﬂ ‘Nh__
MARY m_n. DUMALTI RCSE MMM L RERC | ARy

?u_:..:q.ﬁ_ poller/Qfficer EBE—E._H 7 Local Bu

In or is within our approved budget for the year.

car Heaad of

Date Prepared: October 24, 2019
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